
First Congregational United Church of Christ
1126 SW Park Avenue (location), 1137 SW Broadway (office and mail) Portland, Oregon 97205

Phone: (503) 228-7219       Fax: (503) 228-6522

Policies for use of church building

The following Policies for the Use of First Congregational United Church of Christ help us to keep the building in good 
condition and make it possible for us to share the building with groups in the community. Please be aware that the church is 
located in an urban setting and is not exempt from the concerns faced by all others businesses in such locations. Keep the safety 
of yourself, members of your group, and those attending your event, as well as their belongings, in mind when using the Church 
for your event.

The following guidelines must be adhered to by groups and individuals using the church building: 

1. Rooms you will be using and the times you will be using them must be reserved at the time of application.
Only those rooms that have been reserved may be used and only participants in the event should be admitted.

2. Groups wishing to serve food as part of the event may do so in certain church rooms, provided that arrangements have 
been made at the time of application. 

3. Food and drink are not allowed in the sanctuary or chapel. The Organization and Contact Person assume responsibility 
for enforcing this rule. The Organization and Contact Person agree to make this policy clear to all guests attending an 
event and to ask guests to dispose of food or drink, whether it is provided by The Organization or brought into the 
building from an outside source, before entering the sanctuary or chapel. 

4. Smoking is not permitted inside any part of the church: smoking is allowed in the arcade in front of the church.

5. Any special equipment, decorations, or displays used for the event must not damage church property and must be 
removed at the conclusion of the event. City fire regulations are to be observed.

6. The altar must remain in the sanctuary.

7. Only church staff may play the organ, unless permission is given in the contract.

8. Only church staff may ring church bell. 

9. When the Agreement has been signed and deposit paid, the Organization and Contact Person named on the Agreement 
agree take full responsibility for the event and activities of their group, the conduct of the people in attendance, and any 
damage or loss to the church building, property, and equipment arising out of the Organization’s use of the building 
and any loss of, or damage to, any personal property of people in attendance, or under employ of the Organization 
during the Organization’s use of the building. Furthermore, the organization and Contact Person agree to release and 
hold The Church, its employees, officers, agents, and volunteers harmless from any loss, liability, claims, injury, or 
other damage arising out of the Organization’s activities on the church premises.

10. If the Agreement is for the use of the sanctuary, the Contact Person, or someone assigned by the Contact person, will 
conduct an examination of the Chancel with a member of the church staff, both before and after the event to determine 
what damage, if any, occurred as a result of the Organization’s event. The costs of any damage to the Chancel or any 
other part of the Church building, property, or equipment arising from the Organization’s use of the building will be 
billed to the Organization by the Church. The Organization and/or Contact Person agree to pay such costs upon receipt 
of said bill.

11. Cancellation of an event may be made by contacting the church office at least 5 working days prior to the event 
sponsored by the Organization. The deposit paid to the church is non-refundable. In the event that the Organization 
fails to cancel the event as provided above, payment in full will be due in accordance with the attached Agreement. 

12. The Organization and/or contact person agree to furnish The Church with a certificate of liability insurance in the 
amount of no less than $1,000,000 per occurrence naming First Congregational United Church of Christ as additionally 
insured.


